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Negotiation 
 

Negotiations are required to ensure the costs and services in your application are allowable, and to make any 
minor changes to the approved project that you have considered since the submission of the application.  
 
The Grant Officer with FVA will Send Request for Negotiation to the grantee. Once initiated, the applicant will 
be able to respond to the request and make changes to the application in the system. 
 
Negotiation Task: When TVC Initiates a negotiation GovGrants status changes to Negotiation Initiated. 
Recipient will receive a notification and have a task under pending tasks for review. 
 
Negotiation Email: A separate email with details of the negotiation will be sent by the Grant Officer. The 
combination of information in this email and in the GovGrants portal will be used to adjust the application. 
 
Application Adjustment: Via email and phone discuss the changes requested by Grant Officer to come to 
agreement on changes. Use this guide to edit application. 
 
Submit Response: Final step is to submit Request back to the Grantor, so the negotiation can be completed 
from the FVA side and the Award Approval Process can begin in portal. 

Frequently Used Action Icons: 
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RECIPIENT NEGOTIATION 
 

The Grant Officer with FVA will Send Request for Negotiation to the grantee. Once initiated, the applicant can 
respond to the request and make changes to the application in the system. 
 
Steps for Negotiation 

1. Log in to GovGrants at  https://tvcportal.force.com/  

2. Recipient will receive a notification and have a task under pending tasks for review. 

3. Click Applications in the Task Box 

 
 

4. Select the Play button under the Actions column to open the Negotiation Request screen 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://tvcportal.force.com/
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In this screen you will see the following details regarding the application changes. The Description and 
Application Sections are highlighted in the screenshot below. In addition, the notification email will include 
further details from the Grant Officer that you can refer to make edits to the application as needed. For the 
negotiation page, the buttons work as follows: 

1. Back: Takes you back to the application so that you can make the necessary updates – if needed. 
2. Edit: Opens the Applicant Comments textbox where you can enter your comments to the grantor 

about the negotiation request items. Applicant comments are required prior to submitting. 
3. Submit Request: Sends the comments to the grantor concerning the negotiation request. 

 

 
 

5. Select BACK button to open Application for editing.  

 
 
Edits, when required by grantor, are most commonly needed within the Overview, Budget and Forms and 
Attachments tabs. 
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6. To make edits to Budget, Click Budget Tab and Select Edit 
 

 
 

7. Following the negotiation details from Grant Officer adjust the budget by completing/updating the 

appropriate Budget Categories. Select edit icon for each line item that is being updated to display the 

budget category tables and corresponding narrative sections. Include changes to the table and the 

narrative. 
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8. Edit table and narrative for each category if changes are necessary. Salaries and Wages example 
displayed below:  

NOTE: Before moving on to the next section make sure you SAVE your changes to each screen. 

 
Note: Budget Sub-Category should not be left blank. Each listed line item must include corresponding Budget 
Sub-Category. 
 

9. To Edit Project Narrative, Select Forms and Attachments and open by clicking Action Eye 
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10. Click Edit in top right 

 
 
 

11. Scroll to section needing edit. Example here Proposed Project Services. Make changes in the table per 
the direction of the Grant Officer. 

 

 
 

12. Once all changes are complete Save entire form. 
 

 
 
 
A separate email with details of the negotiation was provided by Grant Officer. The combination of 
information in this email and in the GovGrants portal will be used to adjust the application.  
NOTE – Do not complete following steps unless you agree and have made ALL changes the Grant Officer 
suggested OR have finished email discussions with your Grant Officer. 
 

13. Once all changes have been made and you, as the recipient, are ready to submit your updates and 
replies to grantor you must return to the Negotiations tab. Within the Negotiations tab under the 
Negotiation Requests section you can open the negotiation request you are working on by selecting 
the eye view icon.  
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14. The system will open the negotiation request record you are working on. To submit this specific 

Negotiation request to grantor – click on the Submit Request button on top right of screen as seen in 
screenshot below. Note: you are required to enter Applicant Comments prior to submitting. Once 
submitted the status of the negotiation becomes Submitted and it can no longer be edited. 
 

 
 
15.  Once submitted the status for the specific Negotiation Request will change to Submitted. 

 

 
 
NOTE: If the TVC requires more updates after reviewing your submitted responses they will create a NEW 
negotiation request which will appear in the Negotiation Requests section on a separate line. Each negotiation 
request is unique. 
 


